
 
 RISK CONTROL 

REDUCE RISK. PREVENT LOSS. SAVE LIVES. 

Hot Water Heating Boiler Operating Log 
 

This boiler operating log is to be used in addition to the boiler manufacturer’s operating requirements and instructions. All operational tasks and tests must be conducted in 
accordance with the manufacturer’s instructions by a trained and qualified individual. 

Location  

Name of qualified individual  

Boiler # _________________   Year _______________ 

While recording the operating conditions on this log, visually inspect the controls, safety devices, relief valves, piping, and all associated equipment. Any unusual or 
adverse conditions should be recorded, reported and then corrected by a qualified technician. 

Record the actual date items were performed in each column except WEEKLY tasks that are recorded with a check mark (). 

Month 

Weekly Every 3 months Annually 
Test low water 
fuel cutoff and 
make up feed 

() 

Check 
circulating 
pumps and 
expansion 

tank 
() 

Inspect for 
leaks and 
clean area 

around boiler 
() 

Test safety 
valve by 

lifting lever 
by hand  

Open and 
close boiler 
drain valve 

Test burner 
operation 

Clean boiler 
and burner 

Verify 
operation of all 
safety devices 
and controls 

Operating 
certificate 
inspection 

Week Week Week 
1 2 3 4 1 2 3 4 1 2 3 4 

January                   
February                   
March                   
April                   
May                   
June                   
July                   
August                   
September                   
October                   
November                   
December                   
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Hot Water Heating Boiler Operating Log 

To learn more, visit BoilerRe.com. 

  

boilerre.com 

The Travelers Indemnity Company and its property casualty affiliates. One Tower Square, Hartford, CT 06183 

The information provided in this document is intended for use as a guideline and is not intended as, nor does it constitute, legal or professional advice. Travelers does not warrant that adherence to, or compliance with, any 
recommendations, best practices, checklists, or guidelines will result in a particular outcome. In no event will Travelers or any of its subsidiaries or affiliates be liable in tort or in contract to anyone who has access to or uses this 
information. Travelers does not warrant that the information in this document constitutes a complete and finite list of each and every item or procedure related to the topics or issues referenced herein. Furthermore, federal, state or 
local laws, regulations, standards or codes may change from time to time and the reader should always refer to the most current requirements. This material does not amend, or otherwise affect, the provisions or coverages of any 
insurance policy or bond issued by Travelers, nor is it a representation that coverage does or does not exist for any particular claim or loss under any such policy or bond. Coverage depends on the facts and circumstances involved 
in the claim or loss, all applicable policy or bond provisions, and any applicable law. 
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